
 

 

CITY OF BURTON 

BURTON PLANNING COMMISSION MEETING 

AUGUST 14, 2018 

AGENDA 

 

  

 Council Chambers Regular Meeting 5:00 PM 

4303 S. CENTER ROAD 

BURTON, MI  48519 

Burton, Michigan Generated: 8/3/2018 2:01 PM Page 1   

A. PLEDGE OF ALLEGIANCE 

B. ROLL CALL 

C. STAFF PRESENT 

D. APPROVAL OF MINUTES 

1. Planning Commission - Regular Meeting - Jul 10, 2018 5:00 PM 

E. PUBLIC HEARING 

1. SPR #18-40 / ZC# 323 

 

By: City of Burton  

4303 S. Center Rd.  

Burton, MI 48509 
 

Re: Ordinance 157 
 

For: Text amendment 157.049 for the inclusion of a Central Business District 

Overlay   
 

F. SITE PLAN REVIEW 

1. SPR #18-42 

 

By: La Terra Development Partnership 

1307 N. Belsay Rd.  

Burton, MI 48509 
 

Re: 5371 Daly Farms, Burton, MI 48509 

59-11-400-021 / M-1 Zoned 
 

For: Construction of an addition  
 

G. ADMINISTRATIVE SITE PLAN REVIEW 

1. SPR #18-39 

 

By: Autoplace Inc.  

5053 E. Court St. Ste F 

Burton, MI 48509 
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Burton, Michigan Generated: 8/3/2018 2:01 PM Page 2   

 

Re: 5053 E. Court St. Ste F Burton, MI 48509 

59-11-300-006 C-2 Zoned  
 

For: Vehicle sales in an existing facility  
 

2. SPR #18-41 

 

By: Robert Curtis  

1029 Windrow Ct.  

Burton, MI 48509 

 
 

Re: 1245 S. Center Rd. Burton, MI 48509 
 

For: Spirit Halloween – temp retail 
 

H. AUDIENCE PARTICIPATION 

Now is the time set-aside for members of the audience to address the Burton Planning 

Commission.  I would ask each individual to give their name and address for the record and 

to limit their comments to three (3) minutes and to speak on the topics germane to City 

business. 

I. BOARD DISCUSSION 

1. Master Plan Update 

 

 

2. Planning Commission By Laws 

 

 

 THE NEXT REGULARLY SCHEDULED MEETING WILL BE HELD ON TUESDAY, 

SEPTEMBER 11, 2018 AT 5:00 PM. 



 

 

CITY OF BURTON 

BURTON PLANNING COMMISSION MEETING 

JULY 10, 2018 

MINUTES 

 

  

 Council Chambers Regular Meeting 5:00 PM 

4303 S. CENTER ROAD 

BURTON, MI  48519 

Burton, Michigan Generated: 8/1/2018 4:43 PM Page 1   

This meeting was opened by Chairperson Deb Walton at 5:00 PM. 

 

A. PLEDGE OF ALLEGIANCE 

B. ROLL CALL 

 

Attendee Name Title Status Arrived 

Vaughn Smith Councilman Present  

Kevin Burge Vice Chair Present  

Mary Ann White Commissioner Excused  

Tom Gorang Commissioner Present  

Deb Walton Chairperson Present  

John Benthall Commissioner Present  

Kris Johns Commissioner Present  

Robert Johnson Commissioner Present  

C. STAFF PRESENT 

Amber Abbey, Planning & Zoning 

Bette Bigsby, Acting Clerk 

D. APPROVAL OF MINUTES 

1. Planning Commission - Regular Meeting - Jun 12, 2018 5:00 PM 

 

RESULT: ACCEPTED [UNANIMOUS] 

MOVER: Robert Johnson, Commissioner 

SECONDER: John Benthall, Commissioner 

AYES: Smith, Burge, Gorang, Walton, Benthall, Johns, Johnson 

EXCUSED: White 

E. SPECIAL USE 

1. SPR #18-36 

 

By: Brian Toma 

3341 S. Linden Rd. 

Flint, MI 48507 
 

Re: 4186 Davison Rd. Burton, MI 48509 

59-10-501-101 / C-2 Zoned 
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For: Special use to conduct a medical marijuana provisioning  facility 
 

 

Chris Sherman of Sterling Heights said if approved we would focus on security and 

ventilation systems.  Not only would we like to bring the provisioning center to 

Burton, but other business as well.  This would provide around 50 new jobs to the 

community.  The name of the business will be something like, Genesee MMPC. 

 

Jason Treichel, owner of Stone Specialist on Davison Road, said I am in favor of new 

business.  I am concerned about the positive and negative attention it would bring to 

the area.  My business is across the road and I bring out of town clientele into 

Burton.  As the City of Burton is growing, whom are we attracting?  I hope this will 

be considered.   

 

Mrs. Abbey said we have had these type of facilities for the last eight years.  Looking 

at these facilities, you wouldn't know what they were.  We do not allow signage that 

would give away what it is.  We do a good job on keeping our facilities looking like a 

business.  This property has been for sale for a long time and in terrible shape.  It 

used to be the old Dog House Lounge.  An improvement would be good.  I am not 

comfortable with approving their plan as it is presented today, because I have not 

had a chance to review it.  He will still have to get State approval.  He will still have 

to submit for his license separately for approval of that.  The drawing he shows 

would be an improvement to the building and space.  If they purchase the other two 

parcels, that would be even better.  We recommend approval.   

 

Mr. Johnson said with all the new facilities that are now in Burton, we really have not 

seen any crime issues.  If they remodel the building and put up acceptable signage, I 

do not see a problem with it.   

 

Mr. Gorang asked about security there and the hours of operation and the traffic flow 

in that area.  

 

Mr. Treichel said we would have security guards in the daytime and at night.  We 

have not had anyone do a traffic survey.   

 

Ms. Abbey said as far as the hours I would recommend Monday through Saturday, 

10 AM to 8 PM and Sunday 10 AM to 6 PM. 

 

Mr. Smith stated this would bring in traffic.  I think the store fronts will be renovated 

once people see this. 

 

Mr. Johnson asked have you looked at our Master Plan at all and what influenced you 

to look at opening the business in Burton. 

 

Mr. Sherman said it was the striving community and we have other businesses in the 

surrounding area.   
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RESULT: CARRIED [UNANIMOUS] 

MOVER: Robert Johnson, Commissioner 

SECONDER: Kevin Burge, Vice Chair 

AYES: Smith, Burge, Gorang, Walton, Benthall, Johns, Johnson 

EXCUSED: White 

 

F. ADMINISTRATIVE SITE PLAN REVIEW 

1. SPR #18-37 

 

By: E & N Properties  

1514 S. Dort Hwy.  

Flint, MI 48503 
 

Re: 3325 S. Dort Hwy. Burton, MI 48519 
 

For: Construction less than 2% for a Pavillion 
 

 

Mrs. Abbey said this is for the Humane Society of Burton. 

 

2. SPR #18-38 

 

By: GPM Southeast, LLC.  

8565 Magellan Pkwy, Ste 400 

Richmond, VA 23227 
 

Re: 6010 Davison Rd. Burton, MI 48509 
 

For: Change of ownership for 1 stop food store 
 

 

 

G. AUDIENCE PARTICIPATION 

None. 

H. BOARD DISCUSSION 

1. Master Plan Update 

 

 

 

Mrs. Abbey said at the last meeting we went over the Central Business District 

information and I am doing the finishing touches.  It still needs to go to the City 

Attorney for approval.  It will be before you at the next meeting.  I think we are on 

the right tract to implement the plan as we wanted to.   

 

2. Planning Commission By Laws 
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Mr. Johnson said he would like to hold off on any decisions until Mary Ann White gets 

back.  She has some concerns regarding this.  I am concerned about the audience 

participation time limit.  I think this should be the same at all the meetings.   

 

Mrs. Abbey said I don't think having a special workshop to go over the By-Laws is 

necessary.  It is only five pages and we could discuss this at the meeting.   

 

Mr. Burge said #3.7 in the By Laws, has to do with commission members voting and 

public hearings.  There is a lot of information here that is not very clear.   

 

Mrs. Abbey stated for this Planning Committee, you only have to have a majority of 

the vote of the members that are present.  Zoning is different.  If someone has a 

conflict of interest, they cannot vote and they need to leave the room while the 

voting is taking place.  The Planning Commission representative on the Zoning Board 

of Appeals cannot vote on the same issue on both boards.  So you your case this 

would mean, if Deb Walton voted on a matter at the Planning meeting she would not 

be able to vote on the same thing at the ZBA Meeting.   

 

Mr. Gorang said section 7.5, where it talks about conducting site visits; we were 

going to say, "wearing proper identification badges".    

 

Mrs. Walton said section 8.1, in the case of absence the person needs to let the 

Clerk's office or the Chairperson know as soon as possible.  This will give the 

designee opportunity to review the issues before they sit in for that person. 

 

Mr. Gorang asked about section 8.3 should say that resignation letters be given to 

the Mayor not the Chairperson on Council.  A designee should be assigned.  There is 

a due process for anyone that does not follow the By Laws.  To remove someone 

from the board, this would have to go before Council.  I will put a draft together and 

you can vote on it at the next meeting.   

 

Mrs. Walton said she would like to set up a meeting for a class to go over these.   

 

After discussion, it was decided to have a training session July 29, 2017 at 10 AM.   

 

 THE NEXT REGULARLY SCHEDULED MEETING WILL BE HELD ON TUESDAY, AUGUST 

14, 2018 AT 5:00 PM. 

 

Meeting was adjourned at 5:57 PM. 
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CITY OF BURTON 
GENESEE COUNTY, MICHIGAN 

ORDINANCE NO. 2018-   -157.049 

AN ORDINANCE TO AMEND CHAPTER 157, the 
ZONING ORDINANCE, OF THE CODE OF 
ORDINANCES OF THE CITY OF BURTON FOR THE 
ADDITION OF A CENTRAL BUSINESS DISTRICT 
OVERLAY 

 

 

THE CITY OF BURTON ORDAINS: 

SECTION I 

Chapter 157.049 of the Code of Ordinances of the City of Burton shall be amended by the addition 

of the following: 
 

 

§ 157.049 CENTRAL BUSINESS DISTRICT OVERLAY, CBD.   

 

(A) Statement of purpose. The CBD, central business district is intended to promote 

development, to retain and create a vibrant and cohesive center for the City of Burton with a 

variety of quality places to work, live, shop, learn, recreate and be entertained.  This district is 

intended to recognize and support the City of Burton central business district as the centerpiece 

of the City of Burton community. 

 

(B) Intent. These special regulations are intended to assist with the implementation of goals 

and objectives contained in the City of Burton Downtown Development Authority (DDA) 

Strategic Vision Plan. Included in this plan are goals to promote development of a compact, 

walkable, mixed-use district, consisting of a variety of retail, entertainment, office, service, 

residential, cultural, recreation and municipal uses. To provide for the desired traditional 

downtown environment and accommodate the wide variety of permitted uses, this district 

includes specific design standards for site layout, setback continuity, building design, pedestrian 

amenities, parking arrangements, vehicular circulation and coordination of features between 

adjoining sites. One intent of this district is that buildings be placed close to the street, with 

parking in the side, or preferably, rear yard. Permitted uses shall be designed and arranged to 

minimize any adverse impact on street capacity or public services, and contribute to the overall 

image and function of the district. A mixture of uses within a building, such as retail on the 

ground floor and office or residential on upper floors is permitted. It is the further intent of this 

district to prohibit automotive related services and non-retail uses which tend to disrupt the 

continuity of the retail frontage.  
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(C) Principal permitted and special uses shall be in accordance with the following:  

 

(1) All permitted and/or special uses allowed by the underlying zoning district (as 

designated on the zoning map) shall be permitted for that lot within the CBD. (For example, if 

the underlying zoning district is C-2, the uses permitted in C-2 are permitted for that lot).  

 

(2) All uses shall meet the standards for the CBD district listed below in section 157.049 

(D) and as set forth in the Appendix A, Schedule of Regulations. The Planning Commission shall 

encourage and allow for zero front lot line setbacks to promote the appearance of a traditional 

downtown.  

 

(3) Any building fronting on Saginaw Street or Bristol Road and having commercial or 

office on the first floor of said street frontage may contain office or residential uses on upper 

stories when adequate off-street parking is provided. Any non-conforming or previously 

approved uses other than commercial or office would require special use approval to contain 

residential mixed uses.     

 

(4) Multi-story single family attached or townhouse (row house) buildings may be 

permitted as Special Land Uses on lots that do not front along Saginaw Street or Bristol Road. 

Each dwelling shall comprise a single unit from the lowest floor to the highest floor of the 

building between common walls except that the Planning Commission may permit stacked units 

where the front building façade retains a traditional townhouse (row house) appearance. 

 

(5) Open-Air markets, outdoor restaurants, bars or cafés located on private property, 

temporary or permanent. This section shall not include roadside stands or food trucks which are 

provided for in Chapter 111 or outdoor recreational events, which are provided for in Chapter 

113.    

 

(D)  Required Conditions.  

 

(1)  All business, servicing or processing, except for off-street parking or loading, 

shall be conducted within a completely enclosed building, provided that public plazas, sidewalk 

sales and open air markets may be permitted as an accessory use upon approval as a special land 

use. 

 

(2) Exterior walls facing public rights-of-way, customer parking areas and adjoining 

property that is zoned or used for residential purposes shall have a finished appearance, using the 

same materials as used on the front facade of the building. Wherever possible, meter boxes, 

waste receptacles and mechanical equipment should not be located in the side of the building 

when visible from public views or when facing property zoned or used as residential. 

 

(3) Ornamental lighting consistent with the established lighting system in the Central 

Business District shall be provided along public street frontages. Except for ornamental fixtures, 

all lighting shall be downward directed sharp cut-off fixtures. Site, building and parking lot 

lighting shall be at a scale appropriate for the downtown and to prevent glare off-site. 

 

E.1.a

Packet Pg. 8

A
tt

ac
h

m
en

t:
 B

ac
k 

u
p

 1
8-

40
  (

39
99

 :
 S

P
R

 #
18

-4
0 

/ Z
C

# 
32

3)



 

 

(4) Whenever feasible parking shall be located in the side or rear yards, not in the 

front yard; however, parking in one front yard shall be permitted for corner lots.  

 

(5) All garage doors, loading or service areas and waste receptacles shall be located 

in the rear yard of the lot and screened from view of any public street, adjacent residential zoning 

district or public property. Unless otherwise approved by the Planning Commission the screening 

shall consist of a fence consistent with the building, landscaping or a combination, as 

appropriate. The waste receptacles shall be screen in accordance with section 157.090 of this 

ordinance.  

 

(6) The number of access points shall be the minimum on Saginaw Street to provide 

reasonable access. Access points shall be designed and located to minimize conflicts with traffic 

operations along the street and be placed as far from intersections as practical at a minimum of 

30’. The Planning Commission shall encourage and allow access off local streets, whenever it is 

feasible. The Planning Commission may require the applicant to provide a traffic impact study 

prepared by a qualified traffic engineer to evaluate traffic circulation and access concerns. 

 

(7) Parking shall be provided for all uses in accordance with the requirements of 

157.111 except that the Planning Commission may reduce the amount of onsite parking required 

in the CBD by up to fifty percent (50%) in the following instances:  

 

a)  The parking requirement may be satisfied through shared parking with an 

adjacent use. All uses must be located within three hundred (300) feet of the shared parking 

with a copy of an executed shared parking agreement provided to the City. Where uses with 

different peak hour parking demands, such as a restaurant and office share the same parking 

lot, the total cumulative parking requirement for all uses may reduce by up to fifty percent 

(50%). 

 

b) A mixed-use development that has uses with different peak hour parking demands, 

such as a restaurant in an office building, may reduce the total cumulative parking 

requirement for all uses by up to fifty percent (50%). 

 

c) The parking requirement may be reduced by up to fifty percent (50%) where the 

applicant can demonstrate, based on supporting documentation provided by the applicant, the 

parking need for that particular use is less than required by this Ordinance. 

 

d) Total parking requirements shall not be reduced by more than fifty percent (50%) 

even where a site satisfies more than one (1) of the above criteria. 

 

(8) All lawn and landscaping shall be maintained at a minimum of 6”, suggested 

height at 4”.  

 

(9) Require maintenance of approved landscaping areas as approved through the Site 

Plan Review Process.  
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(E) Architectural conditions.  All new buildings, additions and significant exterior 

changes or renovations shall be found to be architecturally compatible with the intent of the 

Central Business District. In making such a determination, the following will be considered: 

 

(1) The exterior finish material of all building facades visible from the public street, 

parking lot or adjacent residentially zoned land, exclusive of window areas, may consist of the 

following: brick, cut stone, field stone, cast stone, dimensional wood with an opaque stain, 

fiberglass reinforced concrete, polymer plastic (fypon), or EIFS. Exterior Insulation and 

Finishing Systems (EIFS) materials shall not be the primary building material. The Planning 

Commission may permit other materials for facades that are consistent with adjoining land uses. 

 

(2) Blank walls shall not face a public street. Walls facing a public street shall include 

windows and architectural features customarily found on the front facade of a building, such as 

awnings, cornice work, edge detailing or other decorative finish materials. A usable public 

building entrance shall be provided at the front of the building. Wall massing shall be broken up 

with vertical pilasters or other architectural elements to reduce scale. 

 

(3) Colors shall be consistent with the majority of the established buildings. Stark or bold 

colors, white and similar "non-traditional" downtown colors are not permitted. 

 

(4) Facades may be supplemented by awnings which shall be straight sheds or made of an 

opaque material; translucent awnings shall not be permitted along the front building line. 

 

(5) Sites shall be designed at a pedestrian scale with relationship to the street and sidewalk. 

Convenient and safe pedestrian access shall be provided between the public sidewalk and the 

building entrance. Bicycle racks may be provided for uses expected to attract bicyclists, such as 

fast food restaurants, ice cream parlors and convenience food stores. 

 

(6) Rear or side entrances should be provided where parking is on the side or rear of the 

building. 

 

(7) Building height may be increased to a maximum of fifty (50) feet for a mixed use 

building with retail/office in the first floor and office and/or residential use on the floors above 

the first floor. Parking structures incorporated into the design of a mixed use building may also 

warrant the aforementioned increase in building height. 

 

(8) Building design, facades and materials shall be consistent and adopted by the Planning 

Commission. 

 

(F) For buildings proposed for expansion or renovation that existed prior to the effective date 

of this ordinance, the Planning Commission shall determine the extent of compliance based on 

the existing building and site arrangement, the extent of the changes proposed and the site design 

elements found to be most in need of modification. 
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SECTION II 
 

All other provisions of this Chapter shall be and are hereby ratified. 

SECTION III 
 

The violation of the terms of this Ordinance shall be a municipal civil infraction.  

 

SECTION IV 
 

If any section, part, or provision of this Ordinance is declared unconstitutional or invalid by a court of 

competent jurisdiction, then it is expressly provided and it is the intention of the City Council in passing 

this Ordinance that its parts shall be severable and all other parts of this Ordinance shall not be affected 

thereby and they shall remain in full force and effect. 

SECTION V 
 

This Ordinance, or a synopsis thereof, shall be published in a newspaper of general circulation 

within the City of Burton, Genesee County, Michigan, and shall become effective 30 days after 

publication. 

 

SECTION VI 
 

A copy of this Ordinance may be inspected at the City Hall, 4303 S. Center Road, Burton, 

Michigan, during regular business hours.                                                          

 

 

CITY OF BURTON,  

                                                                    

_________________________________ 

By: PAULA ZELENKO, MAYOR  

 

 

_________________________________ 

By: BETTE BIGSBY, ACTING CLERK 

 

 

Ordinance introduced on: 

Second Reading: 

Publication date: 

Effective date: 
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CITY OF BURTON PLANNING COMMISSION  
BYLAWS AND RULES OF PROCEDURES 

1. AUTHORITY 

These rules of procedures are adopted by the City of Burton Planning Commission 
(herein referred to as the Commission), pursuant to Public Act 33 of 2008, as amended, 
the Michigan Planning Enabling Act (Public Act 110 of 2006, as amended, the Michigan 
Zoning Enabling Act) and Public Act 267 of 1976, as amended, the Open Meetings Act. 

2. OFFICERS 

2.1 Selection. At the January meeting the Commission shall select from its 
membership a chairperson and vice-chairperson who shall serve for a twelve 
month period and who shall be eligible for reelection. The City Clerk will choose 
board Secretary. 

2.2 Duties. A chairperson shall preside at all meetings and shall conduct all meetings in 
accordance with the rules provided herein. The vice-chairperson shall act in the 
capacity of the chairperson in the event of a vacancy in that office, in which case the 
Commission shall select a successor to the office of vice-chairperson at the earliest 
practicable time. The secretary shall be responsible for signing the official minutes of 
the meeting. The Secretary will be the designated employee from the City of Burton 
Clerk’s office, and shall be responsible for the preparation of minutes, keeping of 
pertinent public records, delivering communications, petitions, reports, and related 
items of business of the Commission, issuing notices of public hearings, and 
performing related administrative duties to assure efficient and informed Commission 
operations.  

2.3 Tenure. The officers shall take office at the meeting at which they are elected. They 

shall hold their office for a term of one year from January to December, or until 
their successors are elected and assume office. 

3. MEETINGS 

3.1 Meeting Notices. All meetings shall be posted at the Burton City Hall according to 
the Open Meetings Act. The notice shall include the date and time of the meeting. 

3.2 Regular Meeting. Regular meetings of the Commission shall be held monthly the 
second Tuesday of each month. The dates and times shall be posted at the City of 
Burton and a notice should be published in accordance with the Open Meetings Act. 
Any changes in the date or time of the regular meetings shall be posted within 3 days 
after the meeting at which the change is made. When a regular meeting date falls on or 
near a legal holiday, the Commission shall select suitable dates in the same month, in 
accordance with the Open Meetings Act. 
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MEETINGS (continued) 

3.3 Special Meetings. A special meeting may be called by two members of the Planning 
Commission upon written request to the Secretary or by the Chairperson. The business 
which the Planning Commission may perform shall be conducted at a public meeting 
of the Planning Commission held in compliance with the Open Meetings Act. Public 
notice of the time, date, and place of the special meeting shall be posted at least 18 
hours before the meeting and the Secretary shall ensure that written notice of a special 
meeting is provided to Commission members not less than 48 hours in advance of the 
meeting. 

3.4 Quorum. In order for the Planning Commission to conduct business or take any 
official action, a quorum consisting of the majority of the members of the 
Commission shall be present. When a quorum is not present, no official action, 
except for closing of the meeting may take place. The members of the Commission 
may discuss matters of interest, but can take no action until the next regular or 
special meeting. All public hearings without a quorum shall be scheduled for the 
next regular or special meeting and no additional public notice is required provided 
the date, time and place is announced at the meeting. 

3.5 Hearings. Hearings shall be scheduled and due notice given in accordance with 
the provisions of the acts and ordinances cites in Section 1. Public hearings 
conducted by the Planning Commission shall be run in an orderly and timely 
fashion. This shall be accomplished by the following procedures: 

A. The public hearing will be opened. 

B. Presentation by applicant. 

C. The public shall be invited to speak on the matter. Each speaker will be 
asked to give their name and address for the record. Each speaker shall be 
limited to 3 minutes. 

D. Following the public comment, the Planning Commission will close the 
public hearing portion of the meeting. Staff reports if any shall be 
presented and or a recommendation made to approve or deny the applicant 
request. 

E. The Commission members will discuss the matter, and may ask questions of the staff, 
applicant or members of the public and take whatever action is appropriate. 

3.6 Motions. Motions shall be restated by the Chairperson before a vote is taken. The 
name of the maker and supporters of the motions shall be recorded. 
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MEETINGS (continued) 

3.7 Voting. An affirmative vote of the majority of those Commission members present 
for the conduct of business shall be required for the approval of any requested action 
or motion placed before the Commission. Voting shall ordinarily be voice vote for 
such items as approval of the minutes and approval of the agenda, however, roll call 
votes will be required for all votes related to a decision on a site plan, Special Use 
Permit, the City of Burton Land Use/Master Plan or a zoning amendment. 
Furthermore, a roll call can also be required if requested by any Commission member 
or directed by the Chairperson. All members of the Commission including the 
Chairperson shall vote on all matters. A member may be excused from voting only if 
that person has a bona fide conflict of interest as recognized by the majority of the 
remaining members of the Commission. A member may request to be excused from 
voting. That request shall be made before the consideration of the matter. The 
member shall reveal the basis for the potential conflict and the remainder of the 
Commission shall vote to find that is, or is not a conflict. A member may also request 
that the Planning Commission find by majority vote that another member has a 
conflict of interest and should be prohibited from voting. (The Planning Commission 
representative on the ZBA may not participate in a public hearing on, or a vote on a 
matter that the member voted on as a member of the Commission. However the 
member could vote on other unrelated matters involving the same property.) Any 
member abstaining from a vote shall not participate in the discussion of that item and 
shall leave the room while the issue is being discussed and voted on. 

3.8 Order of Business. A written agenda for all regular meetings shall be prepared 

as follows: 

A. Call to Order 

B. Pledge of Allegiance 

C. Approval of Minutes 

D. Public Hearings 

E. Unfinished Business 

F. New Business 

G. Public Comments and Communications Concerning Items Not on the Agenda. Each 
Speaker Will Be Limited To 3 Minutes. 

H. Any other Business / on-going business 

A written agenda for special meetings shall be prepared and followed, 
however, the form as enumerated above shall not be necessary. 
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MEETINGS (continued) 

3.9 Rules of Order. All meetings of the Commission shall be conducted in accordance 
with general accepted parliamentary procedure, as governed by "Robert's Rules of 
Order", 

4. MINUTES 

4.1 Planning Commission minutes shall be prepared by the Recording Secretary of the 
Clerk’s office or designee. The minutes shall contain a brief synopsis of the meeting, 
including a complete restatement of all motions and recording of votes; complete 
statement of the conditions or recommendations made on any action; and recording of 
attendance. The minutes of a public hearing shall include an identification of each 
member of the public who spoke and a summary of their comments. All 
communications, actions, and resolutions shall be attached to the minutes. The official 
records shall be deposited with the City Clerk when they become available 

5. OPEN MEETINGS AND FREEDOM OF INFORMATION PROVISIONS 

5.1 All meetings of the Commission shall be opened to the public and held in a place 
available to the general public. 

5.2 All deliberations and decisions of the Commission shall be made at a meeting open 

to the public. 

5.3 A person shall be permitted to address a hearing of the Commission under the rules 
established in subsection 3.5, and to address the Commission concerning non-
hearing matters under the rules established in Section 3.8 to the extent that they are 
applicable 

5.4 A person shall not be excluded from a meeting of the Commission except for 
breach of the peace, committed at the meeting. 

5.5 All records, files, publications, correspondence, and other materials are available to 
the public for reading, copying, and other purposes as governed by the 
Freedom of Information Act. 

6. AMENDMENTS 

These rules may be amended by the Commission by a concurring vote pursuant to 
subsection 3.7, during any regular meeting, provided that all members have received an 
advanced copy of the proposed amendments at least 3 days prior to the meeting at which 
such amendments are to be considered. 

I.2.a

Packet Pg. 22

A
tt

ac
h

m
en

t:
 B

yl
aw

s 
fo

r 
P

la
n

n
in

g
. R

ev
is

e 
20

18
  (

40
03

 :
 P

la
n

n
in

g
 C

o
m

m
is

si
o

n
 B

y 
L

aw
s)



7. DUTIES OF PLANNING COMMISSION 

7.1 Act on all action items or requests brought before this Commission. 

7.2 Attend training sessions, conferences or meetings as needed to fulfill one's duties and 
for which there is approved funds available. 

7.3 Generation and adoption of a Master Plan which must be reviewed and updated 
every 5 years. 

7,4 Preparation of an annual report to Mayor and City Council. 

7.5 Members of the Planning Commission may conduct site visits in order to 
evaluate application requests. Site visits shall be conducted individually. 
Members shall have and be available to present photo identification as 
provided by the City.  

8. ABSENCES, REMOVALS, RESIGNATIONS, AND VACANCIES 

8.1 In order to be excused from a scheduled meeting, members of the Planning Commission 
shall notify the Chairperson, or Clerk's office at least 24 hours in advance of when they 
intend to be absent from that meeting. Failure to make this notification prior to 24 hours of 
the meeting shall result in an unexcused absence. 

8.2 Members of the Planning Commission may be removed by the Mayor with approval 
of City Council after written charges have been prepared and a hearing conducted, for 
nonperformance of duty, misconduct in office. Or upon failure to declare a conflict of 
interest for purposes of this Section, nonperformance of duty shall mean three (3) or 
more consecutive, unexcused absences. 

8.3 A member may resign from the Planning Commission by sending a letter of 
resignation to the President of the Council, or Mayor. 

8.4 Vacancies shall be filled by the Mayor with City Council approval within one (1) 
month of resignation or removal of a member of the Planning Commission. 
Successors shall serve out of unexpired term of the member being replaced. 

 

These By-Laws and Rules of Procedures are adopted on this                               by The 
City of Burton Planning Commission 

 

             

Paula Zelenko, Mayor      Date 

 

 

             

Bette Bigsby, Acting Clerk      Date 
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