
 

 

CITY OF BURTON 

BURTON PLANNING COMMISSION MEETING 

JUNE 12, 2018 

AGENDA 

 

  

 Council Chambers Regular Meeting 5:00 PM 

4303 S. CENTER ROAD 

BURTON, MI  48519 

Burton, Michigan Generated: 5/31/2018 9:05 AM Page 1   

A. PLEDGE OF ALLEGIANCE 

B. ROLL CALL 

C. STAFF PRESENT 

D. APPROVAL OF MINUTES 

1. Planning Commission - Regular Meeting - May 8, 2018 5:00 PM 

E. PUBLIC HEARING 

1. SPR #18-28 / ZC# 322 

 

By: Ashlea Properties, LLC.  

3412 Bristol Rd.  

Burton, MI 48529 

 

Re: 3491 Bristol Rd. Burton, MI 48529 

59-28-576-066 C-3 Zoned 

 

For: Zoning change from C-3, Highway Oriented Business to M-1, Light 

Industrial and C-3 Highway Oriented Business 
 

F. SPECIAL USE 

1. SPR #18-29 

 

By: 4086 Davison, LLC.  

6560 Orchard Lake Rd.  

West Bloomfield, MI 48322 
 

Re: 4086 Davison Rd. Burton, MI 48509 

59-10-100-034, C-2 Zoned  
 

For: Special use to conduct a medical marijuana provisioning facility 
 

G. SITE PLAN REVIEW 

1. SPR #18-32 

 

By: Andrew Webber, Telecad  
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1961 Northpoint Blvd. Ste 130 

Hixson, TN 37343 
 

Re: 5120 Dortch Dr. Burton, MI 48509 

59-23-100-027 
 

For: Construction of a wireless communications tower 
 

2. SPR #18-34 

 

By: Aldi, Inc. / Sam Glennen Director of Real Estate 

2625 N. Stockbridge Rd.  

Webberville, MI 48892 
 

Re: 1054 N. Center Rd. Burton, MI 48509 

59-10-551-050 C-2 Zoned  
 

For: Remodel & Addition of the existing Aldi Food Market 
 

H. ADMINISTRATIVE SITE PLAN REVIEW 

1. SPR #18-27 

 

By: Deantoine Walker  

114 N. Hazelton St. Apt 2  

Flushing, MI 48433 
 

Re: 2358 N. Center Rd. Burton, MI 48509 
 

For: City Lights Beauty Bar 
 

2. SPR #18-30 

 

By: WD Partners  

7007 Discovery Blvd.  

Dublin, OH 43017 
 

Re: 5323 E. Court St. Burton, MI 48509 
 

For: Canopy in parking lot for online grocery pick up - Walmart 
 

3. SPR #18-31 

 

By: Kristopher & Charlet Jones 

1185 Nanbu Lane 

Flint, MI 48532 
 

Re: 1235 S. Center Rd. Burton, MI 48509 
 

For: Alexus Samone Salon 
 

4. SPR #18-33 

 

By: Gregory Streeter 
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4170 Flint Asphalt Dr.  

Burton, MI 48529  
 

Re: 4170 Flint Asphalt Dr. Burton, MI 48529 
 

For: Manufacture Firearms 
 

5. SPR #18-35 

 

By: Donna Hedrick 

2034 E. Cook Rd.  

Grand Blanc, MI 48439 
 

Re: 4463 S. Dort Hwy. Burton, MI 48529 
 

For: Steel Rolling & Light Fabrication  
 

I. AUDIENCE PARTICIPATION 

Now is the time set-aside for members of the audience to address the Burton Planning 

Commission.  I would ask each individual to give their name and address for the record and 

to limit their comments to three (3) minutes and to speak on the topics germane to City 

business. 

J. BOARD DISCUSSION 

1. Master Plan Update 

 

 

2. Central Business District - Draft Review 

 

 

3. Planning Commission By Laws 

 

 

 THE NEXT REGULARLY SCHEDULED MEETING WILL BE HELD ON TUESDAY, JULY 10, 

2018 AT 5:00 PM. 



 

 

CITY OF BURTON 

BURTON PLANNING COMMISSION MEETING 

MAY 8, 2018 

MINUTES 

 

  

 Council Chambers Regular Meeting 5:00 PM 

4303 S. CENTER ROAD 

BURTON, MI  48519 

Burton, Michigan Generated: 5/17/2018 1:48 PM Page 1   

This meeting was opened by Chairperson Deb Walton at 5:00 PM. 

 

A. PLEDGE OF ALLEGIANCE 

B. ROLL CALL 

 

Attendee Name Title Status Arrived 

Vaughn Smith Councilman Late 5:03 PM 

Kevin Burge Vice Chair Present  

Mary Ann White Commissioner Excused  

Tom Gorang Commissioner Present  

Deb Walton Chairperson Present  

John Benthall Commissioner Excused  

Kris Johns Commissioner Present  

Robert Johnson Commissioner Present  

C. STAFF PRESENT 

Amber Abbey, Planning/Zoning 

Marcy Kimball, Clerk's Office 

Rick Hayman, Chief of Staff 

D. APPROVAL OF MINUTES 

1. Planning Commission - Special Meeting - Apr 2, 2018 6:30 PM 

 

RESULT: ACCEPTED AS AMENDED [UNANIMOUS] 

MOVER: Robert Johnson, Commissioner 

SECONDER: Tom Gorang, Commissioner 

AYES: Burge, Gorang, Walton, Johns, Johnson 

ABSENT: Smith 

EXCUSED: White, Benthall 

2. Planning Commission - Regular Meeting - Apr 10, 2018 5:00 PM 

 

Minutes approved with the following amendment:  Mr. Miles stated it is never a bad 

thing to add 600 plus jobs into a community with a $45 Million investment.  I know 

that this field does not produce any traffic now, but this was going to at some point 

develop.   
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RESULT: ACCEPTED [UNANIMOUS] 

MOVER: Kevin Burge, Vice Chair 

SECONDER: Tom Gorang, Commissioner 

AYES: Burge, Gorang, Walton, Johns, Johnson 

ABSENT: Smith 

EXCUSED: White, Benthall 

E. SITE PLAN REVIEW 

1. SPR #18-24 

 

By: Speedway, LLC.  

500 Speedway Dr.  

Enon, OH 45323 
 

Re: 1001 S. Center Rd. Burton, MI 48509 

59-15-100-001 / C-4 Zoned 
 

For: Demolish and Reconstruction of a New Gas Station  
 

 

Motion to approve site plan review #18-24 contingent upon the approval by the 

Zoning Board of Appeals on May 17, 2018. 

 

John Ziegan with Osborn Engineering from Cleveland, Ohio stated there is an 

existing gas station at this site now.  The store has six dispensers located on site 

with a stacked configuration meaning one car parked behind the other.  In other 

words, there are six pumps and six marked parking spaces.  There are three 

driveways.  One driveway is from E. Court Street and two of the driveways are in 

front of the store, which is on S. Center.  Speedway is under contract to purchase 

part of the shopping mall parking lot to the south.  The parking lot has been marked 

off due to the condition of it for some time now.  Speedway would like to purchase 

that section to expand the station and parking lot.  The gas pump lanes will be for 

one car each and will improve safety.  The driveway on S. Center Road, closest to 

the intersection, would be closed.  The new driveways would be on S. Center and 

one on E. Court Street.  There would be 24 marked parking spaces, which would 

bring us in to conformance with the current zoning code parking.  The setback from 

the west of the store would increase by 8 feet and there would be a 10-foot setback 

from Court Street.  This would be an improvement over the existing conditions.  

There will be seven pumps compared to six that are there now.  Construction for this 

would probably take around 120 days.   

 

Mr. Burge said I am in that station a lot and it is a mess.  Wouldn't it help if you 

went even closer than the 10-foot if you could get the approval?   

 

Mr. Ziegan stated the design team is concerned with the international building code.   

 

Mrs. Abbey said right now it is a parking lot but tomorrow it could be a building.  

They have to keep the 10-foot separation that is required.   

 

Mr. Ziegan said it would be better once the improvements are done.   
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Mrs. Abbey stated this gas station has been a traffic congestion issue.  With these 

improvements, it will be better.  The placement of the new driveways will be very 

helpful.  The only issue they may have would be the setback.  They will go before the 

Zoning Board of Appeals on May 17, 2018.  The administration recommends 

approval, contingent on the Zoning Board of Appeals approval of the setbacks.   

RESULT: CARRIED [UNANIMOUS] 

MOVER: Kevin Burge, Vice Chair 

SECONDER: Tom Gorang, Commissioner 

AYES: Smith, Burge, Gorang, Walton, Johns, Johnson 

EXCUSED: White, Benthall 

 

2. SPR #18-26 

 

By: WM Property Management, LLC. 

P.O. Box 76  

Flint, MI 48501 
 

Re: 1396 Rizzo Ct. Burton, MI 48529 

59-31-529-009 / M-1 Zoned 
 

For: New Construction Warehouse/Storage/Office 
 

 

Motion to approve site plan review #18-26. 

 

Wes Benning stated my wife and I are the owners of Benning's Painting and 

Industrial Flooring.  We have been in business in Flint for about 35 years.  Our 

business burnt down on December 2, 2017.  We would like to put up a new building 

in the City of Burton.  Jerry of DWL Construction and Rich from Davison Land Survey 

are here tonight to speak regarding this project.   

 

Jerry stated the site is located in Rizzo Industrial Park, Lot 9 and is vacant.  The 

proposed plans are to extend the drive into the site to provide for 25 parking spaces 

on the property, which includes a free standing building to the east side.  The 

building size would be 180 x 62 x 17.5 to 20 foot and a separate building to the west 

would be 60 x 62 ft.  The colors of both building will match.  They would like a gray 

color with a blue band at the top.  There would be a bump out office in the front, 

which would be constructed of masonry.  This would bump out about 7 1/2 feet from 

the front of the property, around 60 foot wide and between 10-12 foot in height.  

There would be an overhead service door to the south of the office.  There would be 

some wooded area remaining on the south and east side of the property.  The 

utilities would be extended to accommodate the sewer and water on the site.   

 

Mr. Johnson asked if this was the first secure transportation application in the city.    

 

Mrs. Abbey said yes, that particular building was a grow facility and they are asking 

to change to this type of use instead.  The administration recommends approval. 
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RESULT: CARRIED [UNANIMOUS] 

MOVER: Robert Johnson, Commissioner 

SECONDER: Kevin Burge, Vice Chair 

AYES: Smith, Burge, Gorang, Walton, Johns, Johnson 

EXCUSED: White, Benthall 

 

F. ADMINISTRATIVE SITE PLAN REVIEW 

1. SPR #18-23 

 

By: Green Leaf Logistics  

3108 E. Bristol Rd.  

 Burton, MI 48529 
 

Re: 3108 E. Bristol Rd. Burton, MI 48529 
 

For: Medical Marijuana Facility – Secure Transporter  
 

 

 

2. SPR #18-25 

 

By: Bilal Chaar 

5398 Territorial Rd. 

Grand Blanc, MI 48439 
 

Re: 4545 E. Court St. Burton, MI 48509 
 

For: Cell-phone repair and retail  
 

 

 

G. AUDIENCE PARTICIPATION 

None. 

H. MASTER PLAN UPDATE 

Mrs. Abbey said I have completed the master plan overlay.  I intend to give a copy of this to 

DDA for their comments before we get into the Public Hearing stage. 

 

Mr. Smith said the Council would like permanent copies of that master plan and they want 

the Planning Commission to have a copy.  They want to recognize all of you for all the hard 

work you have done.   

 

Mr. Burge spoke regarding people blowing their grass in the road, causing flooding when it 

rains.  We do have an ordinance against this.  We need to post a reminder in the paper and 

on Facebook that this is not allowed.   

 

Mr. Smith said between the council and administration are working on putting together a 

newsletter with the Burton View.  However, this could take some time.    
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Mrs. Abbey stated she will look into a public service announcement with the Burton View.   

I. BOARD DISCUSSION 

Mr. Smith said Mr. Heffner wanted me to express to the Planning Commission, Amber Abbey 

and the administration how much the council appreciates all the work that went into making 

this happen.   

 

Mr. Hayman read a press release from General Motors stating that GM will be opening a new 

$65 Million state of the art parts processing facility in the City of Burton with construction 

starting this month.  Burton was the best possible location for this facility, which will be 

home to the CCA Davison Road salaried employees as well as team members represented 

by UAW Local 651 when it opens early next year.  Mr. Hayman said they spoke about how 

important location was and that Burton and this new facility would be the heart of the GM 

supply chain network.  This will bring in jobs and business to the City of Burton.  I just want 

to thank the Planning Commission and City Council for their role in this. 

 

Mr. Burge said the citizens in the area are concerned with the noise during and after 

construction.  Can someone ask them if it would be possible to put a berm up at the 

beginning of construction, even if it's not the permanent berm?   

 

Mrs. Abbey said they will start with grading, and the dirt coming from the foundation will be 
used for the berm. 

1. By Law Revision 

 

 

 

Mr. Burge said under 3.5, #C and under 3.8, #G it states each speaker shall be 

limited to 5 minutes.  The other city boards and committees have 3 minutes 

maximum for each speaker.  I think we should consider changing this to 3 minutes.   

 

Mrs. Abbey said I will make the change and bring it up before the commission, at the 

next meeting, for adoption along with any other changes you would like to make.   

 

Mr. Gorang said under #7, 7.5 it does not say anything about proper identification 

and maybe it should.   

 

Mrs. Amber said in a different place in the Bylaws I could add that on site visits the 

Planning Commission will present their City of Burton identification. 

 

Mr. Burge asked the Planning Commission to receive the Bylaws in a folder.   

 

 

Meeting was adjourned at 6:01 PM. 
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Case No. 322
CITY OF BURTON

GENESEE COUNTY, MICHIGAN
ORDINANCE NO. 157.

AMENDMENTS TO CITY OF BURTON ORDINANCE CHAPTER 157, AS AMENDED

THE CITY OF BURTON ORDAINS:

That Ordinance Chapter 157, being City of Burton Zoning Ordinance, be amended as follows:
Section 1

City of Burton Ordinance Chapter 157, designated “City of Burton Zoning Ordinance” and the zoning
district map attached thereto and made a part thereof, are hereby amended by rezoning the following
described property in the City of Burton from present zoning classification to M-1, Light Industrial and
C-3 Highway Oriented Business: being located at 3491 Bristol Rd. as follows:

59-28-576-066 described as:
LOT 31 EXCEPT THE EASTERLY 150 FEET OF THE SOUTHERLY 150 FEET ALSO EXCEPT

THE NORTHERLY 210 FEET OF FOLLO ACRES AS RECORDED IN LIBER 22, PAGE 43 OF

PLATS, GENESEE COUNTY, MICHIGAN RECORDS

Description for zoning change from C-3 to M-1
THE WESTERLY 459.88 FEET OF THE SOUTHERLY 298.26 FEET OF LOT 31 OF FOLLO
ACRES AS RECORDED IN LIBER 22, PAGE 43 OF PLATS, GENESEE COUNTY, MICHIGAN
RECORDS. CONTAINING 5.36 ACRES OF LAND

Section 2

The penalty for violation of this Ordinance shall be the same as those penalties set forth in
Chapter 157.999 of the City of Burton Zoning Ordinance Chapter 157.

Section 3

Notice of this Ordinance shall be published in a newspaper circulated within the City of Burton,
Genesee County, Michigan.

This Ordinance shall become effective upon publication.

A copy of this Ordinance may be inspected at the Burton City Hall, 4303 S. Center Road,
Burton, Michigan, during regular business hours.

CITY OF BURTON

By:
Paula Zelenko, Mayor

By:
Bette Bigsby, Acting City Clerk

Ordinance introduced on:

Second Reading:

Publication date:

Effective date:

E.1.a

Packet Pg. 11

A
tt

ac
h

m
en

t:
 B

ac
k 

u
p

 1
8-

28
  (

38
41

 :
 S

P
R

 #
18

-2
8 

/ Z
C

#3
22

)



This is the parcel that is requesting
the zoning change
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SIDE DOCK OPERATIONS DATA

 ITEM BURTON #55
 LINEAR FOOTAGE OF BASE
(PRODUCE INCLUDED) 801'-10"

 ASSUMED PALLET STORAGE 62
 BUILDING DIMENSIONS 132'-4" x 170'-0"
 SALES FLOOR DIMENSIONS 78'-8 1/2" x 143'-10 1/2"
 LENGTH OF MULTI-DECK 104'
 COOLER MILK DOORS 4
 COOLER GENERAL DOORS 12
 FREEZER GENERAL DOORS 16
 SPOT MERCHANDISERS 7
 CART STORAGE (115) MODEL 563W

V8ER PROTOTYPE

906'-2"

76
119'-4" x 178'-0"
74'-5" x 175'-9"
116'
4
12
16
13
(144) MODEL 563W

AREA SUMMARY
 OCCUPANCY USE  ROOM NAME Burton #55

 MERCANTILE  SALES / ENTRY / EXIT 12,191

 OFFICE 181
 BREAK ROOM 166
 MEN'S ROOM 81
 WOMEN'S ROOM 80
 HALL 89

 SUBTOTAL (MERCANTILE) 12,787

 STORAGE / STOCK  BACKROOM 2,930
 COOLER/MEAT
COOLER 1,054

 FREEZER 647
 UTILITY 177
FUTURE SPACE

 SUBTOTAL (STORAGE / STOCK) 4,808

 SUBTOTAL (OCCUPANCIES) 17,595
 EXTERIOR /INTERIOR WALLS /
UNOCCUPIED SPACE 858

 BUILDING SQUARE FOOTAGE 18,453
 EXTERIOR CANOPY 764
 TOTAL SQUARE FOOTAGE 19,217

V8ER PROTOTYPEPRE-EXPANSION
9,465
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81
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85
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1 Side Elevation
SCALE: 1/8" = 1'-0"

2 Rear Elevation
SCALE: 1/8" = 1'-0"

3 Front Elevation
SCALE: 1/8" = 1'-0"

4 Side Elevation
SCALE: 1/8" = 1'-0"

Exterior
Elevations

 A201

Signage
DESCRIPTION QUANTITY SQ. FT. PER SIGN TOTALS

TOWER SIGN 2 75 150

TOTAL SIGNAGE 150

SIGNAGE IS SHOWN FOR REFERENCE ONLY AND SHALL BE UNDER
SEPARATE PERMIT SUBMITTAL

Exterior Finish Schedule
KEY MATERIAL/MFG. COLOR/NO. NOTES

EDGE METAL BY FIRESTONE A1 - SLATE GRAY
A1a - SILVER METALLIC

EXISTING BRICK VENEER

CONTRACTOR TO VERIFY CONDITION AND COORD
REPOINTING AND CLEANING W/ALDI REP IF NEEDED.
DIEDRICH 101G CLEANER OR EQUAL TO CLEAN
EXISTING EXTERIOR BRICK.

STOREFRONT ANODIZED ALUM. SEE A603

NEW BRICK VENEER A4 - TO MATCH EXISTING COLOR V.I.F. GROUT COLOR TO MATCH EXISTING

MODULAR BRICK VENEER ACCENT COLOR - SEE SPEC PILASTERS

EXTERIOR PAINT BY
SHERWIN-WILLIAMS PT-19/ CL-5 ALL EXTERIOR METALS TO BE PAINTED

ALUMINUM COMPOSITE PANEL BRIGHT SILVER

PROVIDE PANEL JOINTS AS SHOWN - PROVIDE ONE
PIECE TIGHT FIT EXTRUDED MOLDING INSTALLATION
SYSTEM WITH CENTER REVEAL TRIM BETWEEN PANELS
AND J TRIM AT PANEL EDGES.

BRICK VENEER SOLDIER COURSE

A7 - EXISTING BRICK SOLDIER COURSE TO
BE STAINED MATCH ACCCENT COLOR
CONFIRM WITH ALDI CM
A7a - REUSED SOLDIER COURSE TO BE
STAINED MATCH ACCENT COLOR

GC TO COORD. WITH MASONRY COSMETICS INC. GC
TO CONTACT SHAWN HOFFMAN AT (574)217-2153.

CART RAIL & STARTER POST GALVANIZED

DOCK SEAL AND BUMPERS SEAL AND BUMPERS - FACTORY
FINISH-BLACK SEE DOOR SCHEDULE A601

FIBER CEMENT PANELS NICHIHA 'CEDAR' VINTAGE WOOD

ALDI TOWER SIGN BY SIGN VENDOR, SIGN SHROUD TO BE
SLATE GRAY

7'-11 1/8"w. X 9'-5 1/2"h. VERIFY SIGN SIZE PRIOR TO
FRAMING OPENING.

CONCRETE CART BUMPER NATURAL SEE STRUCTURAL DWGS

RECAULK BUILDING JOINTS COLOR TO MATCH EXISTING GROUT
JOINTS

CONTRACTOR TO VERIFY CONDITION AND COORD
W/ALDI REP

CAST STONE SILL SEE SPEC WATER TABLE TRIM

MEMBRANE ROOFING GRAY COLOR AT BACK OF PARAPET
ONLY

BLRD-2 PT-19 / CL-4  SEE BOLLARD SCHEDULE A601

BLRD-4 FACTORY FINISH - CHARCOAL SEE A601

HANGING SIGN SEE A502

METAL SOFFIT PANELS SOLID PANELS - SEE SPEC. SEE A301-A303

KNOX BOX FACTORY FINISH CONFIRM TYPE AND LOCATION WITH LOCAL FIRE
MARSHAL

EXISTING BREAKROOM WINDOW RE-SEAL EXTERIOR WATER DAMAGE

EXTERIOR GUARDRAIL EXISTING

EXTERIOR GUARDRAIL PT-16/ CL-5 RE. DWG C3/ A502

EXIT DISCHARGE LIGHT FACTORY FINISH MOUNT @ 8'-0" A.F.F.

WALL SCONCE FACTORY FINISH MOUNT @ 7'-6" A.F.F.

WALL SCONCE FACTORY FINISH MOUNT HEIGHT SEE DIMENSIONS

EXTERIOR WALL PACK FACTORY FINISH MOUNT @ 12'-0" A.F.F.

UTILITY METERING &C.T. EXISTING

EXISTING LIGHT POLES SHERWIN WILLIAMS 7074 SOFTWARE
SEE SITE PLAN FOR LOCATIONS. ALDI REP TO VERIFY
COLOR MATCH AGAINST NEW LIGHT POLE HEADS
PRIOR TO PAINTING

FIRE DEPT. CONNECTION EXISTING

MOTOR GONG FACTORY FINISH SEE FIRE PROTECTION DWGS

MECHANICAL VENT EXISTING

HOSE BIB FACTORY FINISH EXISTING TO REMAIN
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CITY OF BURTON 
GENESEE COUNTY, MICHIGAN 

ORDINANCE NO. 2018-   -157.049 

AN ORDINANCE TO AMEND CHAPTER 157, the 
ZONING ORDINANCE, OF THE CODE OF 
ORDINANCES OF THE CITY OF BURTON FOR THE 
ADDITION OF A CENTRAL BUSINESS DISTRICT 
OVERLAY 

 

 

THE CITY OF BURTON ORDAINS: 

SECTION I 

Chapter 157.049 of the Code of Ordinances of the City of Burton shall be amended by the addition 

of the following: 
 

 

§ 157.049 CENTRAL BUSINESS DISTRICT OVERLAY, CBD.   

 

(A) Statement of purpose. The CBD, central business district is intended to promote 

development, to retain and create a vibrant and cohesive center for the City of Burton with a 

variety of quality places to work, live, shop, learn, recreate and be entertained.  This district is 

intended to recognize and support the City of Burton central business district as the centerpiece 

of the City of Burton community. 

 

(B) Intent. These special regulations are intended to assist with the implementation of goals 

and objectives contained in the City of Burton Downtown Development Authority (DDA) 

Strategic Vision Plan. Included in this plan are goals to promote development of a compact, 

walkable, mixed-use district, consisting of a variety of retail, entertainment, office, service, 

residential, cultural, recreation and municipal uses. To provide for the desired traditional 

downtown environment and accommodate the wide variety of permitted uses, this district 

includes specific design standards for site layout, setback continuity, building design, pedestrian 

amenities, parking arrangements, vehicular circulation and coordination of features between 

adjoining sites. One intent of this district is that buildings be placed close to the street, with 

parking in the side, or preferably, rear yard. Permitted uses shall be designed and arranged to 

minimize any adverse impact on street capacity or public services, and contribute to the overall 

image and function of the district. A mixture of uses within a building, such as retail on the 

ground floor and office or residential on upper floors is permitted. It is the further intent of this 

district to prohibit automotive related services and non-retail uses which tend to disrupt the 

continuity of the retail frontage.  
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(C) Principal permitted and special uses shall be in accordance with the following:  

 

(1) All permitted and/or special uses allowed by the underlying zoning district (as 

designated on the zoning map) shall be permitted for that lot within the CBD. (For example, if 

the underlying zoning district is C-2, the uses permitted in C-2 are permitted for that lot).  

 

(2) All uses shall meet the standards for the CBD district listed below in section 157.049 

(D) and as set forth in the Appendix A, Schedule of Regulations. The Planning Commission shall 

encourage and allow for zero front lot line setbacks to promote the appearance of a traditional 

downtown.  

 

(3) Any building fronting on Saginaw Street or Bristol Road and having commercial or 

office on the first floor of said street frontage may contain office or residential uses on upper 

stories when adequate off-street parking is provided. Any non-conforming or previously 

approved uses other than commercial or office would require special use approval to contain 

residential mixed uses.     

 

(4) Multi-story single family attached or townhouse (row house) buildings may be 

permitted as Special Land Uses on lots that do not front along Saginaw Street or Bristol Road. 

Each dwelling shall comprise a single unit from the lowest floor to the highest floor of the 

building between common walls except that the Planning Commission may permit stacked units 

where the front building façade retains a traditional townhouse (row house) appearance. 

 

(5) Open-Air markets, outdoor restaurants, bars or cafés located on private property, 

temporary or permanent. This section shall not include roadside stands or food trucks which are 

provided for in Chapter 111 or outdoor recreational events, which are provided for in Chapter 

113.    

 

(D)  Required Conditions.  

 

(1)  All business, servicing or processing, except for off-street parking or loading, 

shall be conducted within a completely enclosed building, provided that public plazas, sidewalk 

sales and open air markets may be permitted as an accessory use upon approval as a special land 

use. 

 

(2) Exterior walls facing public rights-of-way, customer parking areas and adjoining 

property that is zoned or used for residential purposes shall have a finished appearance, using the 

same materials as used on the front facade of the building. Wherever possible, meter boxes, 

waste receptacles and mechanical equipment should not be located in the side of the building 

when visible from public views or when facing property zoned or used as residential. 

 

(3) Ornamental lighting consistent with the established lighting system in the Central 

Business District shall be provided along public street frontages. Except for ornamental fixtures, 

all lighting shall be downward directed sharp cut-off fixtures. Site, building and parking lot 

lighting shall be at a scale appropriate for the downtown and to prevent glare off-site. 
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(4) Whenever feasible parking shall be located in the side or rear yards, not in the 

front yard; however, parking in one front yard shall be permitted for corner lots.  

 

(5) All garage doors, loading or service areas and waste receptacles shall be located 

in the rear yard of the lot and screened from view of any public street, adjacent residential zoning 

district or public property. Unless otherwise approved by the Planning Commission the screening 

shall consist of a fence consistent with the building, landscaping or a combination, as 

appropriate. The waste receptacles shall be screen in accordance with section 157.090 of this 

ordinance.  

 

(6) The number of access points shall be the minimum to provide reasonable access. 

Access points shall be designed and located to minimize conflicts with traffic operations along 

the street and be placed as far from intersections as practical. The Planning Commission may 

require the applicant to provide a traffic impact study prepared by a qualified traffic engineer to 

evaluate traffic circulation and access concerns. 

 

(7) Parking shall be provided for all uses in accordance with the requirements of 

157.111 except that the Planning Commission may reduce the amount of onsite parking required 

in the CBD by up to fifty percent (50%) in the following instances:  

 

a)  The parking requirement may be satisfied through shared parking with an 

adjacent use. All uses must be located within three hundred (300) feet of the shared parking 

with a copy of an executed shared parking agreement provided to the City. Where uses with 

different peak hour parking demands, such as a restaurant and office share the same parking 

lot, the total cumulative parking requirement for all uses may reduce by up to fifty percent 

(50%). 

 

b) A mixed-use development that has uses with different peak hour parking demands, 

such as a restaurant in an office building, may reduce the total cumulative parking 

requirement for all uses by up to fifty percent (50%). 

 

c) The parking requirement may be reduced by up to fifty percent (50%) where the 

applicant can demonstrate, based on supporting documentation provided by the applicant, the 

parking need for that particular use is less than required by this Ordinance. 

 

d) Total parking requirements shall not be reduced by more than fifty percent (50%) 

even where a site satisfies more than one (1) of the above criteria. 

 

(E) Architectural conditions.  All new buildings, additions and significant exterior changes or 

renovations shall be found to be architecturally compatible with the intent of the Central 

Business District. In making such a determination, the following will be considered: 

 

(1) The exterior finish material of all building facades visible from the public street, 

parking lot or adjacent residentially zoned land, exclusive of window areas, may consist of the 

following: brick, cut stone, field stone, cast stone, dimensional wood with an opaque stain, 

fiberglass reinforced concrete, polymer plastic (fypon), or EIFS. Exterior Insulation and 
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Finishing Systems (EIFS) materials shall not be the primary building material. The Planning 

Commission may permit other materials for facades that are consistent with adjoining land uses. 

 

(2) Blank walls shall not face a public street. Walls facing a public street shall include 

windows and architectural features customarily found on the front facade of a building, such as 

awnings, cornice work, edge detailing or other decorative finish materials. A usable public 

building entrance shall be provided at the front of the building. Wall massing shall be broken up 

with vertical pilasters or other architectural elements to reduce scale. 

 

(3) Colors shall be consistent with the majority of the established buildings. Stark or bold 

colors, white and similar "non-traditional" downtown colors are not permitted. 

 

(4) Facades may be supplemented by awnings which shall be straight sheds or made of an 

opaque material; translucent awnings shall not be permitted along the front building line. 

 

(5) Sites shall be designed at a pedestrian scale with relationship to the street and sidewalk. 

Convenient and safe pedestrian access shall be provided between the public sidewalk and the 

building entrance. Bicycle racks may be provided for uses expected to attract bicyclists, such as 

fast food restaurants, ice cream parlors and convenience food stores. 

 

(6) Rear or side entrances should be provided where parking is on the side or rear of the 

building. 

 

(7) Building height may be increased to a maximum of fifty (50) feet for a mixed use 

building with retail/office in the first floor and office and/or residential use on the floors above 

the first floor. Parking structures incorporated into the design of a mixed use building may also 

warrant the aforementioned increase in building height. 

 

(8) Building design, facades and materials shall be consistent and adopted by the Planning 

Commission. 

 

(F) For buildings proposed for expansion or renovation that existed prior to the effective date 

of this ordinance, the Planning Commission shall determine the extent of compliance based on 

the existing building and site arrangement, the extent of the changes proposed and the site design 

elements found to be most in need of modification. 

 

SECTION II 
 

All other provisions of this Chapter shall be and are hereby ratified. 

SECTION III 
 

The violation of the terms of this Ordinance shall be a municipal civil infraction.  
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SECTION IV 
 

This Ordinance, or a synopsis thereof, shall be published in a newspaper of general circulation 

within the City of Burton, Genesee County, Michigan, and shall become effective 30 days after 

publication. 

 

SECTION V 
 

A copy of this Ordinance may be inspected at the City Hall, 4303 S. Center Road, Burton, 

Michigan, during regular business hours.                                                          

 

 

CITY OF BURTON,  

                                                                    

_________________________________ 

By: PAULA ZELENKO, MAYOR  

 

 

_________________________________ 

By: BETTE BIGSBY, ACTING CLERK 

 

 

Ordinance introduced on: 

Second Reading: 

Publication date: 

Effective date: 
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CITY OF BURTON PLANNING COMMISSION  
BYLAWS AND RULES OF PROCEDURES 

1. AUTHORITY 

These rules of procedures are adopted by the City of Burton Planning Commission 
(herein referred to as the Commission), pursuant to Public Act 33 of 2008, as amended, 
the Michigan Planning Enabling Act (Public Act 110 of 2006, as amended, the Michigan 
Zoning Enabling Act) and Public Act 267 of 1976, as amended, the Open Meetings Act. 

2. OFFICERS 

2.1 Selection. At the January meeting the Commission shall select from its 
membership a chairperson and vice-chairperson who shall serve for a twelve 
month period and who shall be eligible for reelection. The City Clerk will choose 
board Secretary. 

2.2 Duties. A chairperson shall preside at all meetings and shall conduct all meetings in 
accordance with the rules provided herein. The vice-chairperson shall act in the 
capacity of the chairperson in the event of a vacancy in that office, in which case the 
Commission shall select a successor to the office of vice-chairperson at the earliest 
practicable time. The secretary shall be responsible for signing the official minutes of 
the meeting. The Secretary will be the designated employee from the City of Burton 
Clerk’s office, and shall be responsible for the preparation of minutes, keeping of 
pertinent public records, delivering communications, petitions, reports, and related 
items of business of the Commission, issuing notices of public hearings, and 
performing related administrative duties to assure efficient and informed Commission 
operations.  

2.3 Tenure. The officers shall take office at the meeting at which they are elected. They 

shall hold their office for a term of one year from January to December, or until 
their successors are elected and assume office. 

3. MEETINGS 

3.1 Meeting Notices. All meetings shall be posted at the Burton City Hall according to 
the Open Meetings Act. The notice shall include the date and time of the meeting. 

3.2 Regular Meeting. Regular meetings of the Commission shall be held monthly the 
second Tuesday of each month. The dates and times shall be posted at the City of 
Burton and a notice should be published in accordance with the Open Meetings Act. 
Any changes in the date or time of the regular meetings shall be posted within 3 days 
after the meeting at which the change is made. When a regular meeting date falls on or 
near a legal holiday, the Commission shall select suitable dates in the same month, in 
accordance with the Open Meetings Act. 

J.3.a

Packet Pg. 48

A
tt

ac
h

m
en

t:
 B

yl
aw

s 
fo

r 
P

la
n

n
in

g
  (

38
49

 :
 P

la
n

n
in

g
 C

o
m

m
is

si
o

n
 B

y 
L

aw
s)



MEETINGS (continued) 

3.3 Special Meetings. A special meeting may be called by two members of the Planning 
Commission upon written request to the Secretary or by the Chairperson. The business 
which the Planning Commission may perform shall be conducted at a public meeting 
of the Planning Commission held in compliance with the Open Meetings Act. Public 
notice of the time, date, and place of the special meeting shall be posted at least 18 
hours before the meeting and the Secretary shall ensure that written notice of a special 
meeting is provided to Commission members not less than 48 hours in advance of the 
meeting. 

3.4 Quorum. In order for the Planning Commission to conduct business or take any 
official action, a quorum consisting of the majority of the members of the 
Commission shall be present. When a quorum is not present, no official action, 
except for closing of the meeting may take place. The members of the Commission 
may discuss matters of interest, but can take no action until the next regular or 
special meeting. All public hearings without a quorum shall be scheduled for the 
next regular or special meeting and no additional public notice is required provided 
the date, time and place is announced at the meeting. 

3.5 Hearings. Hearings shall be scheduled and due notice given in accordance with 
the provisions of the acts and ordinances cites in Section 1. Public hearings 
conducted by the Planning Commission shall be run in an orderly and timely 
fashion. This shall be accomplished by the following procedures: 

A. The public hearing will be opened. 

B. Presentation by applicant. 

C. The public shall be invited to speak on the matter. Each speaker will be 
asked to give their name and address for the record. Each speaker shall be 
limited to 5 minutes. 

D. Following the public comment, the Planning Commission will close the 
public hearing portion of the meeting. Staff reports if any shall be 
presented and or a recommendation made to approve or deny the applicant 
request. 

E. The Commission members will discuss the matter, and may ask questions of the staff, 
applicant or members of the public and take whatever action is appropriate. 

3.6 Motions. Motions shall be restated by the Chairperson before a vote is taken. The 
name of the maker and supporters of the motions shall be recorded. 
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MEETINGS (continued) 

3.7 Voting. An affirmative vote of the majority of those Commission members present 
for the conduct of business shall be required for the approval of any requested action 
or motion placed before the Commission. Voting shall ordinarily be voice vote for 
such items as approval of the minutes and approval of the agenda, however, roll call 
votes will be required for all votes related to a decision on a site plan, Special Use 
Permit, the City of Burton Land Use/Master Plan or a zoning amendment. 
Furthermore, a roll call can also be required if requested by any Commission member 
or directed by the Chairperson. All members of the Commission including the 
Chairperson shall vote on all matters. A member may be excused from voting only if 
that person has a bona fide conflict of interest as recognized by the majority of the 
remaining members of the Commission. A member may request to be excused from 
voting. That request shall be made before the consideration of the matter. The 
member shall reveal the basis for the potential conflict and the remainder of the 
Commission shall vote to find that is, or is not a conflict. A member may also request 
that the Planning Commission find by majority vote that another member has a 
conflict of interest and should be prohibited from voting. (The Planning Commission 
representative on the ZBA may not participate in a public hearing on, or a vote on a 
matter that the member voted on as a member of the Commission. However the 
member could vote on other unrelated matters involving the same property.) Any 
member abstaining from a vote shall not participate in the discussion of that item and 
shall leave the room while the issue is being discussed and voted on. 

3.8 Order of Business. A written agenda for all regular meetings shall be prepared 

as follows: 

A. Call to Order 

B. Pledge of Allegiance 

C. Approval of Minutes 

D. Public Hearings 

E. Unfinished Business 

F. New Business 

G. Public Comments and Communications Concerning Items Not on the Agenda. Each 
Speaker Will Be Limited To 5 Minutes. 

H. Any other Business / on-going business 

A written agenda for special meetings shall be prepared and followed, 
however, the form as enumerated above shall not be necessary. 
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MEETINGS (continued) 

3.9 Rules of Order. All meetings of the Commission shall be conducted in accordance 
with general accepted parliamentary procedure, as governed by "Robert's Rules of 
Order", 

4. MINUTES 

4.1 Planning Commission minutes shall be prepared by the Recording Secretary of the 
Clerk’s office or designee. The minutes shall contain a brief synopsis of the meeting, 
including a complete restatement of all motions and recording of votes; complete 
statement of the conditions or recommendations made on any action; and recording of 
attendance. The minutes of a public hearing shall include an identification of each 
member of the public who spoke and a summary of their comments. All 
communications, actions, and resolutions shall be attached to the minutes. The official 
records shall be deposited with the City Clerk when they become available 

5. OPEN MEETINGS AND FREEDOM OF INFORMATION PROVISIONS 

5.1 All meetings of the Commission shall be opened to the public and held in a place 
available to the general public. 

5.2 All deliberations and decisions of the Commission shall be made at a meeting open 

to the public. 

5.3 A person shall be permitted to address a hearing of the Commission under the rules 
established in subsection 3.5, and to address the Commission concerning non-
hearing matters under the rules established in Section 3.8 to the extent that they are 
applicable 

5.4 A person shall not be excluded from a meeting of the Commission except for 
breach of the peace, committed at the meeting. 

5.5 All records, files, publications, correspondence, and other materials are available to 
the public for reading, copying, and other purposes as governed by the 
Freedom of Information Act. 

6. AMENDMENTS 

These rules may be amended by the Commission by a concurring vote pursuant to 
subsection 3.7, during any regular meeting, provided that all members have received an 
advanced copy of the proposed amendments at least 3 days prior to the meeting at which 
such amendments are to be considered. 
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7. DUTIES OF PLANNING COMMISSION 

7.1 Act on all action items or requests brought before this Commission. 

7.2 Attend training sessions, conferences or meetings as needed to fulfill one's duties and 
for which there is approved funds available. 

7.3 Generation and adoption of a Master Plan which must be reviewed and updated 
every 5 years. 

7,4 Preparation of an annual report to Mayor and City Council. 

7.5 Members of the Planning Commission may conduct site visits in order to 
evaluate application requests. Site visits shall be conducted individually. 

8. ABSENCES, REMOVALS, RESIGNATIONS, AND VACANCIES 

8.1 In order to be excused from a scheduled meeting, members of the Planning Commission 
shall notify the Chairperson, or Clerk's office when they intend to be absent from that 
meeting. Failure to make this notification prior to the meeting shall result in an unexcused 
absence. 

8.2 Members of the Planning Commission may be removed by the Mayor with approval 
of City Council after written charges have been prepared and a hearing conducted, for 
nonperformance of duty, misconduct in office. Or upon failure to declare a conflict of 
interest for purposes of this Section, nonperformance of duty shall mean three (3) or 
more consecutive, unexcused absences. 

8.3 A member may resign from the Planning Commission by sending a letter of 
resignation to the Chairperson of the Council, or Mayor. 

8.4 Vacancies shall be filled by the Mayor with City Council approval within one (1) 
month of resignation or removal of a member of the Planning Commission. 
Successors shall serve out of unexpired term of the member being replaced. 

 

These By-Laws and Rules of Procedures are adopted on this December 8, 2015 by 
The City of Burton Planning Commission 

 

             

Paula Zelenko, Mayor      Date 

 

 

             

Teresa Karsney, Clerk      Date 
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